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Objectives
During this PLC, we plan to:

• Review and provide guidance on application
requirements, to include assurances, forms and
certifications
• Discuss resources to compile the application
information and the submission process
• Answer questions and provide clarification to CBCAP
lead agencies
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CAPTA Requirement
Sec. 204. APPLICATION. [42 U.S.C. 5116d]
A grant may not be made to a State under this title
unless an application therefore is submitted by the
State to the Secretary and such application contains
the types of information specified by the Secretary
as essential to carrying out the provisions of section
202, including—
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Background
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Application Timeframes
Activities Planned for
FY2023
(10/1/22 thru
9/30/23)

Deadline for
Applications
is June 10,
2022

Funding to be
Awarded for FY2022
(10/1/2021 thru
9/30/2022)*

*All obligated Federal funds awarded under this grant must be liquidated no later than
90 days after the end of the funding/obligation period (12/30/2024). Any Federal funds
from this award not liquidated by this date will be recouped by this Department.
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Forms, Assurances, and Certifications
The following information must be included as part of the state’s
CBCAP application in order to determine eligibility for funding:
• Submission Letter
• Lead Agency Identifying Information

• Governor Documentation and Assurances
– Lead Agency Designation
– Governor’s Assurances

• Lead Agency Assurances
• Leveraged Claim Form

Make sure to use forms with
the OMB Expiration Date of
June 30, 2024

• Budget
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Submission Letter

• Addressed to:
Cheri Hoffman
Acting Commissioner
Administration on Children,
Youth and Families (ACYF)
330 C Street SW, 3rd Floor
Washington, D.C. 20201

If an ACYF commissioner is
confirmed prior to the
application deadline, you will
NOT need to re-submit a new
letter. The letter addressed to
the Acting Commissioner, will
be accepted.

• Signed by an appropriate official of the CBCAP lead
agency designated by the Governor
Pages 14-15 of the PI
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Lead Agency Identifying Information
(Profile information in Portal)

• The name, mailing address, and email address of the lead agency.
• The lead agency’s Employer Identification Number (EIN) and Unique Entity
Identifier (UEI)*.
• The name, telephone number and e-mail of the program specialist responsible
for the CBCAP grant program.
• The name, telephone number and e-mail of the fiscal agent responsible for the
CBCAP grant program.
* The DUNS number is being replaced by a Unique Entity ID (UEI) effective 4/2/22. All existing grantees can
check the government website SAM.gov to retrieve their assigned UEI (SAM) number. New grantees will be
assigned a UEI when they register on SAM.gov. Grantees are encouraged to confirm their EIN and UEI prior to
submission of the report and application.

Page 15 of the PI
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Governor Documentation and Assurances
• Lead Agency Designation Letter
–
–
–
–

Must submit a new Governor’s letter each year
Written on the Governor’s letterhead
Designates the lead agency to receive the funds
Include a statement: “the [lead agency] was designated
only after giving full and equal consideration to the
capacity and expertise of all entities desiring to be the lead
agency.”
– Signed by the Governor

• Signed Governor’s Assurances Statement
Pages 15-17 & Attachment 3 of the PI

9

Governor’s Assurance Statement
(Attachment 3)
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Lead Agency Assurances
• The assurance statement must be signed by an authorized
official of the agency designated by the Governor to act for
the State in administering the CBCAP funds and assuming the
obligations imposed by the terms and conditions of the grant
award and assuming the obligations imposed by the terms and
conditions of the grant award
Page 17-18 and Attachment 4 of the PI
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Lead Agency Assurances
(Attachment 4)
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Leveraged Claim Form

• In order for a State to document funds claimed as
leveraged funds, the application must contain a
completed copy of the Leveraged Funds
Worksheet, which includes:
– an itemization of the funds being claimed; and
– an assurance statement that is to be signed by the
responsible lead agency administrator and fiscal
authority for the lead agency verifying the
authenticity of the submitted claim
Page 18-19 & Attachment 5 of the PI
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Leveraged Claim Form
(Attachment 5)
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Leveraged Claim Form (cont.)
• Funds claimed as leveraged funds may include any
funds that were:
– Leveraged by the state from private, state, or other nonfederal sources during FFY2021 (October 1, 2020 –
September 30, 2021)
– Directed through the CBCAP lead agency for FFY2021; and

– Budgeted and spent during FY2021 for use in supporting
community-based child abuse and neglect prevention
programs and activities
Page 18-19 & Attachment 5 of the PI
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Budget

• Format budget to clearly display line-item expenditures for
both Federal and non-federal funds
• Must include 20% Cash Match (state or private funds)

– determined based on the population-only portion of the formula (see
attachment with updates)

• Must include funds for at least one staff member to attend a 25-day Federal Mandatory CBCAP Grantees Meeting
*No longer limited to less than 20% of administrative costs.
Pages 19 of the PI
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Budget – Tentative Population Allocation
(Revised Attachment)
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Certifications
• Certification Regarding Lobbying and Disclosure of Lobbying Activities
Forms (if applicable)
– Certification Regarding Lobbying Form – to be used when no lobbying occurs
https://www.acf.hhs.gov/grants/certification-regarding-lobbying
– Disclosure of Lobbying Activities – to be used to disclose lobbying activities that occurred
https://apply07.grants.gov/apply/forms/sample/SFLLL-V1.1.pdf

Only ONE of these two forms needs to be submitted with your state’s application.
Page 26 of the PI
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Description of the CBCAP Lead Agency’s Leadership Role in
State Prevention Activities

• This section describes the role of the lead agency and how it will lead
the child maltreatment prevention activities in the state, to include:
– interdisciplinary, collaborative, and public-private structure, including its
representation from private and public sector parents and service providers
– how community-based child abuse and neglect prevention programs and
activities will be integrated into a developing continuum
Page 19-20 of the PI
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Actions to Advocate for Systemic Change
• A description of the actions that the CBCAP lead agency will take to advocate
systemic changes in state policies, practices, procedures and regulations to
improve the delivery of community-based child abuse and neglect prevention
programs and activities.
• Explain how the states plans to continue or to begin conducting prevention
planning efforts and how these efforts will be integrated with other strategic
planning efforts in child welfare, early childhood, or other related systems.
Pages 20 & Attachment 7 of the PI
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Collaboration and Coordination
• Describe the extent and nature of the CBCAP lead agency’s existing and/or future
partnerships and collaborations with other Federal, State, local, or private efforts
and how they intersect with the State’s child maltreatment prevention programs
and activities.
• Highlight how the CBCAP lead agency’s work may be anchored and connected to
established prevention and promotion activities in public health or other human
services.
• The report should include information about strength of the collaborations and
coordination efforts, the nature and quality of those relationships and what other
impacts these connections and partnerships have made.
Page 20 & Attachment 7 of the PI

21

Needs Assessment and Criteria for Funded Programs
• Describe how the current inventory of unmet needs and the current array of communitybased child abuse and neglect prevention programs and activities will be used to inform
the criteria for funding new programs and activities for the upcoming year.
• Describe the criteria that the lead agency will use to develop, or select and fund evidenceinformed or evidence-based community-based child abuse and neglect prevention
programs and activities designed to strengthen and support families to prevent child
abuse and neglect; (section 204(7)).
• This can be met by including the State’s announcement of the priority for local grant
awards or request for proposals (or other process, as applicable).
Page 21 of the PI
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Outreach Activities for Special Populations
Describe outreach activities that the CBCAP lead agency and the community-based
and prevention-focused programs and activities will undertake to maximize the
participation of:
–
–
–
–
–
–
–

Parents,
racial and ethnic minorities,
children and adults with disabilities,
homeless families and those at-risk of becoming homeless,
unaccompanied homeless youth,
adult former victims of abuse and neglect or domestic violence, and
members of other underserved or underrepresented groups (i.e., fathers)
Page 21 of PI
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Plans for Parent Leadership and Family Involvement
• Describe how the CBCAP lead agency will implement activities
and training to enhance parent participation and leadership.
• Include information on how parents will be involved in funded
programs, including:

– planning,
– implementation and
– evaluation.
Page 21 of PI
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Plan for Support, Training, Technical Assistance and
Evaluation Assistance

• Describe the State’s plan for providing operational support,
training, technical assistance and evaluation assistance to
community-based, prevention-focused programs.
– Examples may include training or support related to cultural competence,
promotion of strong families, evaluation plans, implementing and
sustaining evidence-based or evidence-informed programs and practices.
Pages 21-22 of PI
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Evaluation Plans
• Describe how the CBCAP lead agency’s activities, and those of the
network and its members (where appropriate), will be evaluated.
• Describe the State’s overall evaluation plan and approach that will
be used to demonstrate the effectiveness of activities conducted,
to include outcomes of monitoring and results of the evaluation.
• Develop evaluation plans that incorporate a continuum of
evaluation approaches including quantitative and qualitative data
collection methods. This can include a peer review process.
Page 22 of PI
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Evaluation Plans (cont’d.)
• Include plans for reporting requirements regarding the
percentage of total CBCAP funding used to support evidencebased (EBP) and evidence-informed programs (EIP) and
practices, to include infrastructure costs.

• States that use CBCAP funds for network
support/development are strongly advised to develop
strategies and methods to evaluate the effectiveness of their
network and its activities, as well as their funded programs.
Page 22 of the PI & Attachment 1 (logic model)
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Plan for Child Abuse Prevention Month and Public
Awareness Activities

• Describe of activities the CBCAP lead agency will coordinate
or participate in, and the network’s role in the promotion and
observance of the upcoming Child Abuse Prevention Month
during April
Page 22 of the PI
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Areas for Technical Assistance
• Describe any important contextual factors that may
impact the ability of the CBCAP lead agency to implement
their proposed plans for the upcoming year.
Pages 22-23 of the PI
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American Rescue Plan Act Funds
• As part of the state’s CBCAP application:
– Provide an update on the state’s planned use of the supplemental funding
provided through ARP.
– Describe how the state will engage with families, community-based agencies or
other partners to plan for the use of funds and how issues of equity are
informing the planned use of the funds.
– Describe any barriers or challenges the state anticipates in being able to access
or use the supplemental funds.
Pages 22-23 of the PI
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Application Submission

• Deadline for Applications is June 10, 2022
• Applications must be emailed to CBCAP@acf.hhs.gov
with a cc to your state’s Regional Office (see
attachment 8)
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CBCAP Application—Resources
• Compilation Resources
– Web-based Portal
– Word Document Template (attached)
– Word Document Assurances

• If you have questions while writing the application, please contact
your FRIENDS TTA Coordinator or FPO.
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Questions/Comments

Julie Fliss
Julie.Fliss@acf.hhs.gov

