PFS Database Version 3.0

Read ME (User Manual for the PFS Database3.0)
Issue 1.15.16

9\\

!
ﬂf

FRIENDS is a service of the Children’s Bureau

© 2016 by the FRIENDS National Center for Community-Based Child Abuse Prevention,
Chapel Hill Training Outreach Project, Inc., 800 Eastowne Drive, Suite 105, Chapel Hill, NC 27514,
www.friendsnrc.org.

This product was developed by the FRIENDS National Center for CBCAP. FRIENDS is funded by the U.S.
Department of Health and Human Services, Administration for Children and Families, Administration on
Children, Youth & Families, Office on Child Abuse and Neglect, under discretionary Grant 90CZ0024. The
contents of this publication do not necessarily reflect the views or policies of the funders, nor does mention of
trade names, commercial products, or organizations imply endorsement by the U.S. Department of Health
and Human Services. This information is in the public domain. Permission is granted for readers to copy and
disseminate this material, but please credit the FRIENDS National Center for CBCAP.



http://www.friendsnrc.org/

PFS Database Version 3.0, Issue 1.15.16
A product of FRIENDS National Center for Community Based Child Abuse Prevention

Read ME (User Manual for the PFSDatabase3.0)

Table of Contents
SECTION 1 - INSTALLATION OF DATABASE FOR THE FIRST TIME.......ciiiiiiiiiiiieiieeeeee e 2
SECTION 2 — UPGRADE to MOSt RECENT ISSUE.......ceiiiiiiiiiiiiiiiciicc e 3
SECTION 3 = NETWORK USERS.....coiiiiiiiiiietie ettt sttt sttt e s e s b e s nnee s 4
SECTION 4 — OPENING THE DATABASE FOR THE FIRST TIME ......coiiiiiiiiiiiiieeeiieeee e 4
1. OPENING THE DATABASE..... ettt e st e s e e s nne e s 4
2. OPENING THE DATABASE FOR THE FIRST TIME--ASSIGNING AGENCY ID ....ccoociiiiiieiieeeieenee 4
SECTION 5 = USER IMANUAL. ...ttt ettt ettt et e sttt e st e st e e s bt e e sabee s easeeesaseessnseesnneesnneesanes 5
IMIAIIN IMEEINU et ettt ettt e s e e sab e e e s st e e et e e e st e e e asbeeeabbeeeabeeesabeeesabeesnnseeennneesanee 5
1. ASSIGN AGENCY ID.cnieiiiiiteeeite ettt ettt ettt ettt e st e e bt e e e bt e e et e e sabeeesabteesabeeesnseeesaseesaaseesanneenas 5
2. ADD NEW RECORD ... .uttiiitiiiiie ittt ettt ettt et e st e st e st e e sabe e s anbeessnbeesanbeesanneenas 6
3. LOCATE RECORD TO EDIT OR ADD POST-TEST DATA ...ooiiiieeeiteeeee ettt 8
5. IMPORT/EXPORT DATA ...ttt ettt ettt ettt sttt et at et st sb e e sbe et e s bt e sbeeatesaeenbeentesaeenbeeneeee 11
6. EDIT TABLES ...ttt seaa e s ba e s ra e snaee e 14
7. AGENCY INFORMATION ..ottt s s s s 14
8. ADD ADDITIONAL PROGRAM SPECIFIC ITEMS......ocoiiiiiiiiiiiiiiiiiceieeerec e 15
o. OPEN SCROLL FORM ...ttt sttt s snn e 16
TO.  UTILITIES oottt ettt ettt e e e st e e eab e e s eab e s bb e e s mbeesnbeesbbeesbeeesneeeeas 17
11, REPORTS ON PFES ettt ettt ettt e s bt e e s bb e e sbt e e sbeeesneeeeas 18
12, QUIT DATABASE ...ttt ettt ettt e ettt e st e e s bt e s e ab e s sab e e s abbeesnbeesnbeesbeeesneeenas 19
SECTION 6 — FOR OPTIMAL USE OF DATA WHEN EXPORTED TO EXCEL....c.cettiiuiiiiiiiiiiieniieeeiiee e 19
SECTION 7 — T-TEST ANALYSIS ...ttt st et e s ra e sna e e snaee e 21
WHAT IS A T-TEST 2 ittt e e sib e e e ab e e s ab e e s ma e e s naeesnaeesanee 21
1. GETTING READY TO CONDUCT T-TESTS IN EXCEL .....oviiiiiiiiiiiiiiiiieeeeceee e 22
2. DOWNLOAD DATA PREPARED FOR T-TESTS INTO EXCEL ....ccccuvviiiiiiiiieiieicieceeeeee e 24
3. SORTING DAT A ettt ettt e et e e bt e e e bt e e e bt e e eabbeeeabeeeeabeeeeabeesanbeesanbeesneeenas 26



PFS Database Version 3.0, Issue 1.15.16
A product of FRIENDS National Center for Community Based Child Abuse Prevention

SECTION 1 - INSTALLATION OF DATABASE FOR THE FIRST TIME

The PFS Database should be compatible with MS Access 2002 or higher versions. If using MS Access
2003, 2007 or 2010, you may need to enable security content of this database file to fully open/use
the database. Refer to “SecurityWarningsAccess2003thru2010.doc” file installed with the database.

The design environment for this database was on a computer with a screen resolution set to 1024
BY 768 pixels. If your computer has a different screen resolution your view of the forms will be
affected. If you have a screen resolution of 800 BY 600 pixels, some of the forms will be too large
for viewing on your computer screen and vertical and horizontal scroll bars will not be visible. For
optimal viewing, set your screen resolution to be the same as the design environment. Using
Access 2003, 2007 or 2010 might also impact your screen views resulting in the enabling of vertical

and horizontal scroll bars.

a. Download the Zip file named PFSDatabase.zip from the FRIENDS website. Save it to your

computer.

Once it is downloaded to your computer, open the zip file. It contains a folder named
PFSDatabase. Do not rename the folder.

Save the PFSDatabase folder to your C drive. (Do not save the zip file to your C drive—save
only the folder that is inside the zip file.) Do not place the PFSDatabase folder into another
folder.

Once the folder is in your C drive, ' Home  Share  View

open it to make sure it contains the . A 1> ThisPC > OS(C) > PFSDatabase
files circled in the illustration on the A
right. Inside the folder are three MSOCache e
database files, a “BackUp.bat”, and
two PDF documents.

Perflogs
PFSDatabase

BackUp.bat
.| PFSDatabase3.mdb
PFSDataTables.MDB
[#];] PFSDataTransfer.mdb
I ReadMePFS051313.pdf

] SecurityWamings_Access200

%)

Program Files @

The database you will use to enter
data is named PFSDatabase3.mdb.

Program Files (x86)

ProgramData
u2010.pdf

Even though you will not be opening
PFSDataTables.mdb, this document must remain in the PFSDatabase folder. If it is not in the
folder, the PFSDatabase3 will not function.

Once you have completed the steps listed above, go to section 4 to learn how to open the
database and begin data entry.
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SECTION 2 - UPGRADE to Latest Issue

If you downloaded the PFSDatabase before January 16, 2016, you may want to upgrade to the latest issue.
The purpose of the "Latest Issue™ file is to keep up with enhancements as we find and correct issues in the
database. Although the installation of the "Latest Issue™ will not cause you to lose data, as a safeguard
you should back up your existing data BEFORE proceeding.

The most recent issue includes corrections to some of the calendar functions.
To upgrade to the most recent issue:

1) Click on the latest Issue PFS Database Zip folder from the FRIENDS website. Download it to your
compulter.

2)Go to the downloaded zip file and open it. It contains a single file named PFSDatabase3.

3) Move the PFSDatabase3 file into the PFSDatabase folder that already exists on your C drive. Provided
your original PFSDataTables remains in the same folder, all previously entered data will now populate the
new database.

4)Open the new database and check to make sure it is populated with | ]
your old data. (Go to “View Data” in the main menu to find data. See e Ao
illustration on the right.). If the new database does not contain data
from the old database, check to ensure that PFSDataTables is in the
PFSDatabase folder. All data entered into the PFSDatabase is m‘ ——
actually stored in the PFSDataTables. If the Tables are removed from
your PFSDatabase folder, your PFS Database will be blank.

Locate record to edit, add post-
test data, or delete record

5)Once the database is installed, open it. From the main menu go to "Agency Information”. Click on
"Update % of hours completed™. Then click on "Adjust data tables for reports.” (See illustrations below.)

[ I Data Modifications

Assi. v ID
»sxgn Agenn . ‘ ¥iew Agency Information |

Locate record to edit, add post-
test data, or delete record

View Data ‘ Import/Export Data | Update > of hours completed
Edit Tables ‘ @ Aidjust data tables for reports

Add additional, program ‘

specific items

Add New Record Add or change Data Entry Name

Open Scroll Form |

Return to Main Menu |

Reports on PFS

Utilities ‘

History 1 Quit Database |

6) You may now use PFSDatabase3 and can delete the previously used database (DO NOT DELETE
PFSDataTables).
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SECTION 3 — NETWORK USERS

After installing the database using the directions above, create a folder “PFSDatabase” on the
network and MOVE the “PFSDataTables.mdb” file from the “C:\PFSDatabase” folder to this
network location. DO NOT COPY the Database since it can cause a conflict when you try to
aggregate your data. On your network location ONLY the "PFSDataTables.mdb" file should be
present.

Each user of the database will have the following 5 items installed on C:\PFSDatabase:
“PFSDatabase2.mdb”
"PFSDataTransfer.mdb"
“BackUp.bat”
“SecurityWarningsAccess2003thru2010.pdf”
"ReadMe.pdf"
Plus sub folder:
"TTESTDATA".

You will need to relink the "PFSDatabase.mdb" on the "C:\PFSDatabase” folder to the
"PFSDataTables.mdb" on the network. See Section 5, Item 10 UTILITIES or consult your IT Staff
for assistance.

SECTION 4 - OPENING THE DATABASE FOR THE FIRST TIME

1.

OPENING THE DATABASE

a. To open the database, double-click the "PFSDatabase3.mdb" file. The Main Menu will
open automatically.

b. You may also wish to create a desktop shortcut that will open the "PFSDatabase.mdb"
file.

c. IF you have Access 2003, 2007 or Access 2010, refer to the

“SecurityWarningsAccess2003thru2010.doc” file installed with the database for help with
security warnings you might receive.

OPENING THE DATABASE FOR THE FIRST TIME--ASSIGNING AGENCY ID

a. The first time you use the database, you will need to assign your Agency ID(s). (See
instructions below - titled "1. - ASSIGN AGENCY ID").
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SECTION 5 - USER MANUAL

MAIN MENU Vi ers
| |
The “Main Menu” screen will always appear when you open the &l
database and will reappear anytime you exit any of the sub S et P e b et o
menus. From this screen you will be able to access any of the 11 View Data Tmpeoet/Espest Datn
A Takmion

Add additional, program

specific items Open Scroll Form

The functions of each button will have a detailed description in
the paragraphs below.

Utilities

|
| |
additional sub menus as well as “Quit” the database. — ‘ ‘
| |
| |

Reports on PFS

History Quit Database

1. ASSIGN AGENCY ID

Use this option to add a new Agency to the database, to select the default Agency for data entry, or
to enter optional information about the Agency. A sub Menu will be displayed.

ASSIGN AGENCY ID

A Select "Assign Agency ID" from the Main Menu. By
default, the Agency ID is indicated as "UNASSIGNED"

Assign Agency ID |

An agency ID is required to use this database. You may assign nltiple agency IDs. This field
will store up to 20 characters which may be letters, mumbers or both.

when the database is installed. To assign your Agency B e e o S o g st e e
. “ ” . Agency ID (e.g., Mary's Agency) you should exclude the apostrophe (e.g.. Marys Agency)
ID, click “Add Another ID”. Type your agency ID in the T T T
field provided. Click on the "Make this Agency ID the Aoy 5 e e e e s ey T
Default for Data Entry" button |f you WOUId ||ke thIS T‘Tzssig-flanAge.ncyIDzsthedefznltfnrdzfzentryi
e el et i b
value to be the default (appear automatically) when e

adding new records. If you are using the database for
multiple agencies, click on the "Add Another ID" button.
Type the name of the next Agency ID in the text box.

Make this Agency ID the
Default for Data Entry

Add Another ID

Return to Main Menu ‘

Record: M {1of4 _ » M) Search

B You may add as many Agency IDs as you desire. However, only one can be set as the default.
Whichever ID is in view of the text box will become the default when you click the button to
assign a default. You can use the record selector tools in the bottom left corner of the form to
scroll through all Agency IDs you have assigned. Click "Return to Main Menu" when done
assigning ID.

CRITICAL Note: When assigning an Agency ID you cannot use an apostrophe. Simply type the word
without the apostrophe. Failing to do this will cause errors to occur.

C You can add additional information for each of the Agency ID's you enter by selecting the "Add
Optional Agency Data". You can use the record selector tools in the bottom left corner of the form
to scroll through all Agency IDs. Click "Return to Main Menu" when done adding optional Agency
Information.
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2. ADD NEW RECORD Wain Viens
I |
Use this option to add a participant PFS to the database for the Al dguey J
first time. e . Locate record to edit, add ‘

A sub menu will be displayed to allow you to select "Traditional
PFS", "Retrospective PFS" or "Return to Main Menu".

post-test data, or delete record

View Data Import/Export Data

Edit Tables Agency Information

Add additional, program | Open Sl Form l

specific items
Reports on PFS Utilities
D TRADITIONAL PFS Hiser
a) To add a new record for a Traditional PF survey, select the “Traditional e
PFS” button under “Add New Record”. If you assigned a default Agency Traditional PFS ]

b) You will be prevented from adding duplicate records. If you

ID, it will appear automatically in the Agency ID field. If not, use the

combo box to select your Agency ID. If your only option is “Unassigned”,
you need to assign an Agency ID (using the utility from the main menu) Revum o Main Menu_|
before you can proceed. Type the Participant ID and select “Add PFS”.

Retrospective PFS ‘

-
Add Traditional PFS

select “Add PFS” and get a warning that the Agency ID and ADD A NEW Traditional PFS$

Participant ID have been previously assigned, you are AgencyID:  [Unassigned ]
attempting to add a duplicate record. You need to either enter a || Pasticipant ID |
different Participant ID, or go back to the Main Menu and locate
the existing record. Add PFS ‘

Return to
Main Menu

Once you add a new record, the Traditional Protective Factors Survey form will open. There are a
total of 5 “pages” or “sub-forms” on this form. You will see the “tabs” in the grey bar under the
identifying information. The 5 pages are titled “Program Information”, “Participant Information”,
“Child Information”, “PFS Survey” and "Optional Questions". Each page corresponds to the paper
form used to complete a survey. Click on the “tabs” to move from page to page.

d) You will notice that the pages for Program, Participant, PFS Data and Optional Questions are

structured for pre-test data and post-test data. The fields in the left column capture pre-test
data, and the fields in the right column capture post-test data. For each of these 4 pages, the tab
order is set-up to move you through all the fields at pre-test first, then it moves to the top of the
post-test column and moves through all of those fields. If you are adding a new record and only
have pre-test data, simply enter that in the pre-test column. Later, when the post-test data
becomes available, locate the record and add the post-test data to the fields in the right column.

e) The Child data page is structured so that you can enter the information for each child identified,

whether it was at pre-test or post-test. As soon as you enter any information about a child, a new
child record will open.



f)

g)

E

a)
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Use the scroll bar on the right side of each “page” to answer all the questions on the page. Data
in date fields must be entered using the MM/DD/YY format. When a field is a combo box, you can
click the arrow on the right side of the field to see a full list of your choices. You need to select a
value from the pre-defined list. “Other specify” fields will not be enabled for data entry unless its
corresponding field is indicated. For example, you cannot indicate an “other” race unless you
selected “Other” from the “Race” field combo box. Check boxes can be selected with a click of
the mouse, or with the space bar.

Once you have completed a new record, you can choose to "Add New Participant Record” or
“Return to Main Menu”.

RETROSPECTIVE PFS

p
Add Retrospective PFS

To add a new record for a Retrospective PF survey, select the
“Retrospective PFS” button under “Add New Record”. If you ADD A NEW Retrospective PFS
assigned a default Agency ID, it will appear automatically in the || szeacy - Unassipned =l

Agency ID field. If not, use the combo box to select your Agency ||pasticipant D] |
ID. If your only option is “Unassigned”, you need to assign an
Agency ID (using the utility from the main menu) before you Add PFS ‘ S:ﬁ:i:gu
can proceed. Type the Participant ID and select “Add PFS”. ¢

b) You will be prevented from adding duplicate records. If you select “Add PFS” and get a warning

c)

d)

e)

that the Agency ID and Participant ID have been previously assigned, you are attempting to add a
duplicate record. You need to either enter a different Participant ID, or go back to the Main Menu
and locate the existing record.

Once you add a new record, the Retrospective Protective Factors Survey form will open. There
are a total of 5 “pages” or “sub-forms” on this form. You will see the “tabs” in the grey bar under
the identifying information. The 5 pages are titled “Program Information”, “Participant
Information”, “Child Information”, “PFS Survey” and "Optional Questions". Each page
corresponds to the paper form used to complete a survey. Click on the “tabs” to move from page
to page. Some of the fields that you see on the Traditional PFS form are not on this form because
they do not apply when a Retrospective PFS is conducted.

You will notice that the pages for Program, Participant and PFS data are structured for pre-test
data and post-test data. The fields in the left column capture pre-test data, and the fields in the
right column capture post-test data. For each of these 3 pages, the tab order is set-up to move
back and forth from the pre-test column to the post-test column since all data is available when a
retrospective PFS is entered.

The Child data page is structured so you can enter the information for each child identified. As
soon as you enter any information about a child, a new child record will open.
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f) Use the scroll bar on the right side of each “page” to answer all the questions on the page. Data
in date fields must be entered using the MM/DD/YY format. When a field is a combo box, you can
click the arrow on the right side of the field to see a full list of your choices. You need to select a
value from the pre-defined list. “Other specify” fields will not be enabled for data entry unless its
corresponding field is indicated. For example, you cannot indicate an “other” race unless you
selected “Other” from the “Race” field combo box. Check boxes can be selected with a click of
the mouse, or with the space bar.

Once you have completed a new record, you can choose to "Add New Participant Record ” or
“Return to Main Menu”.

g)

3. LOCATE RECORD TO EDIT OR ADD POST-TEST DATA

Main Menu

Use this option to locate a participant PFS record that has been | |
previously added to the database. You would locate an existing ‘

Assi, ency ID
record to do things like add post-test data to a Traditional PFS, o

Locate record to edit, add

check the accuracy of data previously entered, or to delete a
record you think should not be in the database.

A sub menu will be displayed to allow you to select "Traditional
PFS", "Retrospective PFS" or "Return to Main Menu".

Add New Record

post-test data, or delete record

View Data

Import/Export Data

Edit Tables

Add additional, program

specific items

Reports on PFS

' Agency Information ‘
‘ Open Scroll Form ‘

Utlities

History

A TRADITIONAL PFS

a) To locate an existing Traditional PF survey, select the “Traditional PFS” =
button under “Locate Record to Edit or Add Post-Test Data”. A form
will open with a list box containing all of the Traditional PF surveys
existing in the database. The first list box displays all Agency IDs
entered. Select the Agency ID with the record you wish to locate. Now
go to the “Please Select Participant” list box and all participants under
the selected Agency ID will be displayed. Click on the participant you
wish to locate.

EDIT/ADD POST-TEAT DATA

Traditional PFS ‘

Retrospective PFS ‘

Return to Main Menu ‘

b) Once a record is selected, you can choose to edit the data by
choosing “Edit PFS”. This will open the Traditional Protective
Factors Survey form for the selected record. If you select “Print
PFS” a paper copy of the record will be sent to your default
printer. If you select “Delete PFS” the selected record will be
permanently removed from the database. Selecting “Return to
Main Menu” will close this screen and return you to the Main
Menu and close the sub form.

LOCATE TRADITIONAL PFS

Edit/Print/Delete EXISTING Traditional PFS

Select the Traditional PFS to Locate from the List Below

Piease Seect Agency
Piease Seect Paricipant (5 [7]

Delete
PFS

Return to
Main Menu

Print

Edit PFS ‘ PES
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B RETROSPECTIVE PES

a) To locate an existing Retrospective PF survey, select the LOCATE RETROSPECTIVE PFS
“Retrospective PFS” button under “Locate Record to Edit Edit/Print/Delete EXISTING Retrospective PFS
or Add Post-Test Data”. A form will open with a list box Select the Retrospective PFS to Locate from the List Below
containing all of the Traditional PF surveys existing in the Please Select Agency [KVG B

database. The first list box displays all Agency IDs
entered. Select the Agency ID with the record you wish to
locate. Now go to the “Please Select Participant” list box e Bl B
and all participants under the selected Agency ID will be

displayed. Click on the participant you wish to locate.

Please Select Participant |1234 E]

Return to
Main Menu

b) Once a record is selected, you can choose to edit the data by choosing “Edit PFS”. This will open
the Retrospective Protective Factors Survey form for the selected record. If you select “Print PFS”
a paper copy of the record will be sent to your default printer. If you select “Delete PFS” the
selected record will be permanently removed from the database. Selecting “Return to Main
Menu” will close this screen and return you to the Main Menu and close the sub form.

4. VIEW DATA

Main Menu

Use this option to open the "Select | SELECT DATA TO VIEW
Data to View" sub menu to view any g Agmey 1o View ID Table

of the 7 data tables oy ‘ Locate record to edit, add View Agency ID's
ew Recol )
post-test data, or delete record
View Program Data
View Data Import/Export Data

View Participant Data |

Edit Tables ‘ Agency Information ‘
View Child Data
aad ';“‘:’l.‘;’:‘:;e*:“:g"m ‘ Open Scroll Form ‘
= View PFS Data
R PF! Utiliti = q
sporte s IS l itles ‘ View Questions
it
Quit Database | Return to Main Menu
History <
A VIEW ID Table :

Selecting "View ID Table" from the Sub Menu will open a datasheet window that displays all ID’s
you have entered into the database. The data will be sorted by data type (traditional or
retrospective), Agency ID, and then Participant ID. To close the datasheet window, select the "X"
in the top right corner of the window.

B VIEW AGENCY ID'S

Selecting "View Agency ID’s" from the Sub Menu will open a datasheet window that displays all
Agency ID’s you have entered into the database as well as any optional information you have
entered. The data will be sorted by Agency ID. To close the datasheet window, select the "X" in
the top right corner of the window.
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VIEW PROGRAM DATA

Selecting "View Program Data" from the Sub Menu will open a datasheet window that displays all
of the program data for Traditional and Retrospective PF surveys entered into the database. The
data will be sorted by data type (traditional or retrospective), Agency ID, and then Participant ID.
To close the datasheet window, select the "X" in the top right corner of the window.

VIEW PARTICIPANT DATA

Selecting "View Participant Data" from the Sub Menu will open a datasheet window that displays
all of the participant data for Traditional and Retrospective PF surveys entered into the database.
The data will be sorted by data type (traditional or retrospective), Agency ID, and then Participant
ID. To close the datasheet window, select the "X" in the top right corner of the window.

VIEW CHILD DATA

Selecting "View Child Data" from the Sub Menu will open a datasheet window that displays all of
the child data for Traditional and Retrospective PF surveys entered into the database. The data
will be sorted by data type (traditional or retrospective), Agency ID, Participant ID, and then child
number. To close the datasheet window, select the "X" in the top right corner of the window.

VIEW PFS DATA

Selecting "View PFS Data" from the Sub Menu will open a datasheet window that displays all of
the PFS data for Traditional and Retrospective PF surveys entered into the database. The data will
be sorted by data type (traditional or retrospective), Agency ID, and then Participant ID. To close
the datasheet window, select the "X" in the top right corner of the window.

Note: Items indicated for reverse scoring are NOT reversed. You will see the actual value entered.

VIEW OPTIONAL QUESTIONS

Selecting "View Questions" from the Sub Menu will open a datasheet window that displays all
"Optional Questions" you created in the database in Section VII. The data will be sorted by data
type (traditional or retrospective), Agency ID, and then Participant ID. To close the datasheet
window, select the "X" in the top right corner of the window.

RETURN TO MAIN MENU

Select "Return to Main Menu" to close this screen and return to the Main Menu. This button will
also close all tables currently being viewed.

10
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5. IMPORT/EXPORT DATA

Use this option to Export or Import
Data to an Excel Spreadsheet or the
PFSDataTransfer.mdb Database.

A sub menu will be displayed to allow
you to select "EXPORT", "IMPORT" or

EXPORT:

A EXPORT TO EXCEL

Assign Agency ID ‘

Locate record to edit, add

G New Recod ’ post-test data, or delete record

View Data ’ Import/Export Data

Edit Tables Agency Information

Open Scroll Form

specific items

Utilities

Add additional, program ’
Reports on PFS l

|
|
|
|

S
History Quit Database |

a) The "Export to Excel" option from the Sub Menu will generate 6
excel files that contain all of the data you have entered into the

database.

These excel file will be saved in the 'C:\PFSDatabase' file folder.

The 6 files include:
(1)AgencylID.xls
(2)ChildData.xls
(3)IDTable.xls
(4)ParticipantData.xls
(5)PFSData.xls
(6) ProgramData.xls

EXPORT/IMPORT PFS DATA

EXPORT
IMPORT

Return to Main Menu

"Return to Main Menu".

EXPORT DATA

Export to Database |

Export to Excel '

Export Optional Questions

Return to Main Menu

b) The data in each file is associated with the data entered on each page of the survey form.

c) If the 'C:\PFSDatabase' file folder does not exist, you will receive an error message. You must
have the 'C:\PFSDatabase' file folder to successfully complete the export.

d) Each time you select “Export to Excel”, any existing export excel file will be overwritten with the

current database data.

e) You can use these Excel files to view your data with other software packages, if desired.

Note: When you download the PFS data to Excel, the items that are reversed scored (items 8, 9, 11,
12, 14 and 16) will NOT be reversed in the Excel worksheet. You will need to keep this in mind and
adjust the scores as needed before computing subscale scores or interpreting the data.

For more information about exporting to excel, go to page 19 of this document and read under the
heading, “For Optimal Use of Data When Exported to Excel”

11
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B EXPORT TO DATABASE

a) The "Export to Database" option from the Sub Menu will generate a database (.mdb) file that
contains all of the data you have entered into the database.
b) This database file will be saved in the 'C:\PFSDatabase' file folder as 'PFSDataTransfer.mdb'.

c) If the 'C:\PFSDatabase' file folder does not exist, you will receive an error message. You must
have the 'C:\PFSDatabase' file folder with the 'PFSDataTransfer.mdb' file in it to successfully
complete the export. The 'PFSDataTransfer.mdb' file is copied to the necessary location when
the database is installed following the instructions in this file.

d) Each time you select “Export to Database” the 'PFSDataTransfer.mdb' file is overwritten with
the current database data.

e) You can use this 'PFSDataTransfer.mdb' file to meet data reporting requirements as this file can
easily be attached to email. Use the “Import from Database” option to bring data into another

database copy (see next section).

C EXPORT OPTIONAL QUESTIONS

a) The "Export Optional Questions" option from the Sub Menu will generate an excel file that
contain all of the data generated from any program specific items you may have entered. The
data in the file is associated with the data entered on the 'Optional Questions" page of the
survey form (see Page 15, 8 'Add Additional Program Specific Items' to read more about this
function)

b) If you did not add additional program specific items, there will be no data in these files. This file
will be saved in the 'C:\PFSDatabase' file folder named: OptionalQuestions.xls

D RETURN TO MAIN MENU

a) Select "Return to Main Menu" to close this screen and return to the Main Menu

IMPORT:
E IMPORT FROM DATABASE IMPORT DATA |
" " . A Import from Database |
a) The "Import from Database" option from the Sub Menu will import

whatever data is located in the 'C:\PFSDatabase\PFSDataTransfer.mdb' mport from Excel |

file. However, any duplicate records will not be added. A record is Tnport OpHonsl Qrasstinos

considered a duplicate if the data type (traditional or retrospective), o

Agency ID, and Participant ID are the same.

12
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b) If the 'C:\PFSDatabase\PFSDataTransfer.mdb' does not exist (in this location) you will receive an

error message. You must have the 'C:\PFSDatabase' file folder with the 'PFSDataTransfer.mdb'
file in it to successfully complete the import.

c) Each time you select “Import from Database” your PFSDatabase will attempt to import any non-

duplicate records from the 'PFSDataTransfer.mdb’ file.

d) This feature was designed specifically for transferring data from individual computers to one

master computer to aggregate data from various places.

IMPORT FROM EXCEL

a) The "Import from Excel" option from the Sub Menu will import any of the 6 files below that are
located in the 'C:\PFSDatabase' folder. However, any duplicate records will not be added. A
record is considered a duplicate if the data type (traditional or retrospective), Agency ID, and
Participant ID are the same.

The 6 files include:
(1)AgencyID.xls
(2)ChildData.xls
(3)IDTable.xls
(4)ParticipantData.xls
(5)PFSData.xls
(6) ProgramData.xls

b) If the Excel files do not exist (in this location) you will receive an error message. You must have
the 'C:\PFSDatabase' file folder with the Excel files in it to successfully complete the import.

c) Each time you select “Import from Excel” your PFSDatabase will attempt to import any non-
duplicate records from the 6 files.

d) This feature was designed specifically for transferring data from individual computers to one
master computer to aggregate data from various places.

IMPORT OPTIONAL QUESTIONS

a) The "Import Optional Questions" option from the Sub Menu will import the excel file named,
'OptionalQuestions.xls'. This file contains all of the data generated from any program specific
items that may have been entered. The data in the file is associated with the data entered on
the "Optional Questions" page of the survey form (see Page 15, 8 'Add Additional Program
Specific Items' to read more about this function)

b) If you did not add additional program specific items, there will not be an excel file.

RETURN TO MAIN MENU
a) Select "Return to Main Menu" to close this screen and return to the Main Menu.

13
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6. EDIT TABLES
Use this option to customize 6 lookup tables in the database

Main Menu Alterations to Lookup Tables Menu
Caution: Please read before altering any of the categories in these tables. Changes you make to
I I the tables will have repercussions when data from other programs are aggregated with yours.

This database feature was added for programs needing to track demographic categories different than the default
categories in the PFS Database.
Assign Agency ID
1f you alter these tables AND plan to aggregate your data with other programs’ data, you need to know:

Unless the same changes were made across programs, the aggregated data in the tables will lose meaning.
When you submit data to a master database, it is critical you notify the receiver if you have altered the table
categories in any way.

Locate record to edit, add

SUdNIen Recosd post-test data, or delete record

Services Received EducationLevels | Return Lookup Tables to
View Data | Import/Export Data ' ‘ etk
Assistance Received | RN P [
| Return to

Edit Tables Agency Information | Race Ethnucity J Housing Status | S ‘

Add additional, program
specific items Open Scroll Form
Reports on PFS I Utilities I
St
History I Quit Database l

NOTE: PLEASE READ THE CAUTION NOTES BEFORE MAKING ANY CHANGES. Changes you make to
the tables will have repercussions when data from other programs are aggregated with yours.
Unless the same changes were made across programs, the aggregated data in the tables will lose
meaning. When you submit data to a master database, it is critical you notify the receiver if you
have altered the table categories in any way. Be sure to edit the PFS forms to reflect your changes.

Select Tables to Return to Defaults

a) To edit categories in a table, select “Edit Tables,” a Sub Menu will be e AT
displayed which will allow you to select tables to edit. Select a table, R, ———
highlight the category to be changed, and type in the new category.

Race Ethnicity Housing Status |

asTamss |

Return to Main Menu

b) To return the tables back to their original value select, "Return Lookup
Tables to their Defaults". A Sub Menu will be displayed which will allow you to select individual
tables to return to default or you can select "ALL 6 TABLES". This will close this Sub Menu prior
to opening a new Sub Menu

c) Select "Return to Main Menu" to close this screen and return to the Main Menu.

7. AGENCY INFORMATION bl Data Modications

| I Yiew Agency Information
. Add or change Data Entry Name
Assign Agency ID I %I
Update % of hours completed

Use this option to enter or edit optional

information on each Agency entered Add New Record Nyl il s ek
into the database. Vewdu | impor/EaponcDu

Return to Main Menu

my: . " Edit Tables Agency Information
a) Select "View Agency Information
to add or edit information specific items

Open Scroll Form I
Utlities ‘

Add additional, program |

associated with an Agency ID Reports on PFS
entered into the database. it

History

Quit Database

14
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Information entered on the Agency can be: PrTom—
(1)Agency Name. Ay Agency Name
(2) Agency Address (including City, State and Zip). P e

Clry State Zp
85295

(3)Agency Contact Person.
(4)Agency Phone Number.

etun to
Contact Name Phane Number Man Meau |

b) Select "Add or Change Data Entry Name" to add or change the

name of the person doing the entry of the data into the Name of person doing Data Entry
database. A Data Entry Name is not necessary but is helpful in Enter Name:  Enter Your Name
determining who entered the data if you plan to aggregate data Return to Main Menu

from various places.

8. ADD ADDITIONAL PROGRAM SPECIFIC ITEMS

Use this option to add
program-specific

information. w

Locate record to edit, add
post-test data, or delete record

|
NOTE: PLEASE READ THE View Data | Tumport/Export Data
|

Add New Record

CAUTION NOTES BEFORE
ADDING QUESTIONS.

Edit Tables Agency Information

Add additional, program

specific items Open Scroll Form

|
|
|
Optional Feature: Assign ReporsonPFS | Uelies \

Additional Questions. Use
with caution.

History Quit Database [

Additional program questions may be added here. Added items are NOT part of the PFS. If you use
this function, results should not be included in calculations to obtain PFS subscale scores. This
function is for the convenience of PFS users wanting to augment the PFS by collecting program-
specific information. Adding additional questions will add to the time needed to complete a survey
and could result in some respondents leaving items unanswered or to rush through answering them.
a) Select "Add additional, program specific items" to open the Sub Menu.

b) The Database includes fields for entering any additional data you may want to collect.

c) There are fields to accommodate 4 additional retrospective items and 4 additional survey items
that are not retrospective.

d) Two fields are provided for answers to open-ended questions you may add to the survey.

e) Select "Return to Main Menu" to close this screen and return to the Main Menu.
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9. OPEN SCROLL FORM

Main Menu

SELECT SCROLLING FORM TYPE

Use this option to open a Sub Menu to Traditional PFS |

select the type of form to openin a
scrolling mode.

Assign Agency ID

Locate record to edit, add

Adc e Macout post-test data, or delete record

Retrospective PFS |

Return to Main Menu l

View Data ‘ Import/Export Data

Edit Tables

a) TRADITIONAL
(1) Select "Traditional" to open a

Agency Information

Open Scroll Form |

form that will allow scrolling specific tems

through the data entered for ALL Reports on PFS ‘ Utlities

Traditional data one Participant at S |
History Quit Database

a time

(2) By clicking on the scroll arrows to the right of the form, you can view the data without having
to select one record at a time. (see Section 3 Locate Record to Edit or Add Post Test Data)

AgencylD:

rram Information Participant Information| Child Infor
Pre-Test Question

1. Date sucvey completed

ParticipantID:
i I PFS Sun'eyl Optional Qucsn‘onsl
Postlee I

litional Protective Factors Survey

2. How was the survey completed?

—_—
-
-

4A. Date participant began program
4B. Date participant completed program

3. Has the participant had any involvement with Child Protective Services?

-

L1

Return to
Main Menu

KA

5. Type of services participant is receiving (check all that apply below) I
(3) You will have the ability to select an individual tab and scroll through ALL Participants or
select a participant and scroll through each tab.

(4) You will also be allowed to edit and change the information on the form
b) RETROSPECTIVE
(1) Select "Retrospective" to open a form that will allow scrolling through the data entered for

ALL Retrospective data one Participant at a time.

(2) This form allows you to view the data without having to select one record at a time. (see
Section 3 Locate Record to Edit or Add Post Test Data )

(3) You will have the ability to select an individual tab and scroll through ALL Participants or
select a participant and scroll through each tab.

(4) You will also be allowed to edit and change the information on the form.
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10. UTILITIES Ve v
Use this option to open a ey
sub menu to link the PFS Anign Ageacy ID [ P“I
database to the PFS data Add New Record | Locatssecord to edit, dd Add New R | oy
post-test data, or delete record —_— -
tables on the shared . | g Expont D I Vi Dot | et e | | Epet D |
server, for use in a network ""'"“"_r_""'" T
environment Edit Tables | Agency Information | !
Add additional, program | Open Scroll Form I apecilc e Open Screll F ‘
) . specific items N I ! i
a) Select the "Re-link Reporscnrs | Uelice |
Tables" button. . e Qris Dassbase
m,,;,_,, Quit Database

b) Click on the 'Open' button when the 'Microsoft
message appears.

@ A

Vi Az Scarity Mathas Fow

I P

Access Security Notice'

[ TPERTI)

Warrsrg: 3w sl posnible (o detarmmme Gt thie
neteal cvme from a
v thom contunt

by source. Yoou shouid

dinaldnd wirkeas the contuet provibes
crmionl usctuonabty and yon trest s souce,

P Gl RO OREDCE LA DWW ZTON, A

3 Pl g3 s sl SOnmentt el coukd 8 v ks
oot 1w ARt 8 ogen 17 B o canoed e opratan !

e | e

c) After the 'Linked Table Manager' box
appears click the "Select All" button on the
right side and the "Always prompt for a
new location" on the lower left side, prior
to selecting the "OK" button.

d) The box at the right will appear and you will be

select the location of the 'PFSDatatables.mdb' on the

server.

3] Linked Table Manager

Select the lnked fabees to be updated!

I~ ;_-‘ a4 . =

¥ 73 Ageicy© (L OFSDatatane P SOnal stien relt

¥ 73 ChiDuta  (CUFSOuazase $PF SOmaTabies nat)

¥ 4] OTatle (COPFSDalabaseFFS0MTo0kS MED)

MV o3 midgDap (CPFSDatabasePF SDutaTaties mab)
W « 2] mEos (CPFSDstatese!PFSOoaTabies nib)

¥ + 2] ®EaDetsut (TP Suiabase T SOnaT abies mit)
¥ o3 s (CErSOatabase’ ShataTasies meb)

¥ o3 mEnletest (CPFSDatabane's¥ SDuteTabien miti)
W 23 el (CPFSOatabasePF SOstaTankes b
W« mFHDedaat (CPFSDatabasefF SOutaTabies mat)
W« F (CPFSOatabase’PFSDataTaties mab)

M ™ WFDetaut (CPFSDatabase'FF S0l Tankes mMeb)

7 Omays promgt for nem locaton

able to

ments < Name

S Network.
& Control Panel

File name: \\Server Name'Shared\PFSDatabase\

) prsstaTablesmd

- 3

« [Microsoft Access "mdacce

ok et

e) Be sure to use the name of the server and not the assigned Drive Letter when selecting the

location of the 'PFSDataTables.mdb'.
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11. REPORTS on PFS

Use this option to view summary reports of the data you |
have entered in the database, select "Reports on PFS" from

the Main Menu.

a) First, select the type of data for reporting.

(1) Traditional
(2) Retrospective

specific items
b) Second, you may also select one or more of the optional ME——— -
report criteria: You can specify: ‘H” T

(1) A specific participant

(2) A unique Agency ID '

(3) Specific time periods using the Program Begin 5"“|R I
dates F e —

(4) Specific time periods using the Program e —— |
Completed dates. (To specify dates, you must P o
indicate a beginning and ending date for the time | |roseas= . |
period desired.) e T A e

(5) A percentage range of hours completed of the T oo oo
offered hours to the participant [Report Pages |

(6) Whether the participant has met the agency's R - oo Ber s el
requirements for completion. [ ra | e | smcwwow |

Main Menu

Assign Agency ID ’

Locate record to edit, add

AadNEw Recod post-test data, or delete record

View Data ‘ Import/Export Data

Edit Tables Agency Information

Add additional, program ‘ T ‘

¢) Third, you need to indicate which report pages you would like to view:

(1) Selecting “All Pages”

will produce all 4 report summaries

(2) To select certain pages only, mark the associated check box
(3) Select Optional Questions
(4) Select Data for T-Test (a sub menu will be displayed

d) Selecting "Print" will send the indicated report pages directly to your printer.

e) Selecting "Preview" will open a report window where you can view the indicated report pages
on your computer screen. To close the report window(s), select the "X" in the top right corner

(for each report opened).

f)

Selecting “Save to Word” will export the selected report to a word document in your

C:\PFSDatabase file. If you choose the “save to Word feature, please note: Category headings
in the following tables will be blank: Services Received , Assistance Received, Race/Ethnicity,
Education Levels, Income Levels and Housing Status. You will need to manually add the

category labels.
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g) Selecting “Select Data for T-Test” will open a menu that allows you to choose subscales and
Knowledge of Parenting and Child Development items for conducting t-tests. Go to Section 7 —

T-Test Analysis' to read more about this function.

h) Selecting "Exit" will return you to the Main Menu.

12. QUIT DATABASE

Main Menu

Use this option to Exit the database and save a backup copy | |

of the data tables. w

Locate record to edit, add

e e iacoed post-test data, or delete record

View Data Import/Export Data

a) To close the database and exit MS Access, select "Quit
Database" from the Main Menu

Add additional, program

specific items Open Scroll Form

Reports on PFS

|

| |
Edit Tables I Agency Information I

| |

I Utilities ’

1413
History J Quit Database

b) You will be given an opportunity to make a backup of your  [exerspataasE ?
files at this time. If you select "Yes", the current data tables B
will be added to your C:\BackUpPFSData sub-folder. The file | (g Yoo meprspatbse

will have the Month Day and Name of the day added to the Bl e

File Name. If you select "NO" the database will close

without making the suggested backup. oy J[ e
4, 05(C) “  Name

A2XDHDesk (D) ‘ | ) PrsDataTables_0614Thu

Backup | | @) PrsDataTables 0625Mon
BackainbiSData | | ) pFsDataTables 0711Wed

DATATTABLESNEWISERVER ‘ 12_11 PFSDataTables_0718Wed

=0R5ha01000ff23hhraa
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SECTION 6 - FOR OPTIMAL USE OF DATA WHEN EXPORTED TO EXCEL

The PFSDatabase2.0 will export data into Excel which may be used for analysis. It will also prepare data
to be used for calculating t-tests in Excel. For more information about t-tests, scroll down to the
heading, Conducting a t-Test Analysis.

To ensure data are exported in the most usable format, check to make sure your Excel settings are

correct. Once you have followed the steps below, data entered in the database as a number will be
exported to Excel as a number rather than text.

A Getting ready to use PFS data in Excel: Settings to receive data in numeric format.

1. Open Excel.

1.a. If using Excel 2007, click the round Office 1.b. If using Excel 2010, click on the menu
button in the very top left of your open window. heading, “File.”

Home Insert Page La)
Calibri vi11
B 7 U~ v

2. In either version of Excel, you will access the
same menu. Click on “Options.”

bl Save

Bl save As

.5 Open
' Close

Info

New

Print Error Checking
eror checkin
Save & Send o Reset Ignored Errors

Help

- Exit

4. Make sure the box is unchecked for “Numbers formatted as text or preceded by an apostrophe.” If it
is checked, click on the box to uncheck it. (See arrow below.)
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SECTION 7 - T-TEST ANALYSIS

WHAT IS A T-TEST?

A t-test indicates whether two data sets are statistically different. In other words, it gives us a good idea
as to whether the differences between means could have happened by chance or if the differences
were the result of services received by the program participants. A t-test that results in a P (probability)
value of .05 or less indicates the differences are statistically significant. When p = .05 there is a 5%
chance results are due to chance. The lower the P value, the lower the odds that the results were the
result of chance.

A t-test requires a minimum of ten (10) sets of pre-post data; a larger number increases the power of
the test. Only matched sets of data are used. For example, if fourteen (14) respondents completed a
pretest, but only ten (10) of the fourteen completed both the pre and post-tests, only the ten matched
sets will be used in the t-test. For the t-test function you have selected, the PFS database has used only
the sets of data that meet these criteria.

The PFSDatabase2.0 will prepare your pre and post test data for running t-tests and download it into an
excel file. The preparation includes:

1. Un-reversing reverse scored items. Items 8, 9, 11, 12, 14, and 16 are reverse scored, in that the
lower score is the more desirable score. To maintain the PFS convention that the higher score is
more desirable, 1s are converted to 7s, 2s are converted to 6’s 3’s to 5’s and so on.

2. Only records with both pre and post-test data will be included.

3. The pre and post-test fields will be populated only with subscale scores that meet the following
criteria:

a) At least 4 of items 1-5 must be completed for a Family Functioning/Resiliency score.

b) At least 2 of items 6, 7, and 10 must be completed for a Social Support score.

c) At least 2 of items 8, 9 and 11 must be completed for a Concrete Support score.

d) At least 3 of items 17, 18, 19 and 20 must be completed for a Nurturing and Attachment

score.

e) Because Knowledge of Parenting and Child Development is composed of five unique items
(12, 13, 14, 15, and 16), calculation of a subscale score is not recommended. Provided there
are matched pre and post test scores, the t-test fields will be populated with the scores.
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Excel Options

1. GETTING READY TO CONDUCT T-TESTS IN EXCEL i
It is necessary to install the Analysis ToolPak in Excel to run t-test analyses. Instructions ng
to install the Analysis ToolPak (for Microsoft Office 2010): i

Customize Ribbon
Quick Access Toolbar

1. Open Excel and go to Options following the same instructions in Section A above. K aaains >

Trust Center

2. Click Options, and then click the Add-Ins category.

3. In the Manage box (left-hand bottom), select

Excel Add-ins and then click Go. 4. In the Add-Ins available box, select the
Analysis ToolPak check box, and then click
: OK.
‘g View and manage Microsoft Office add-ins.
Add-ins
Name Location
Active Application Add-ins
Acrobat PDFMaker Office COM Addin CA..crobat 9.0\PDFMaken\Of
Analysis ToolPak CA..oft Office\Office12\Libra
Send to Bluetooth CA\Bluetooth Software\sysy

Inactive Application Add-ins

Analysis ToolPak - VBA CA... Office\Office12\Library\
Conditional Sum Weard sumif dam

Custom XML Data CA... Files (x86)\Microsoft Off
Date (Smart tag lists) CA..mon Fles\microsoft sha
Euro Currency Tools eurotooldam

Financial Symbol (Smart tag lists) CA..mon Files\microsoft sha
Headers and Footers CA... Files (86)\Microsoft Off
Hidden Rows and Columns CA.. Files p@5)\Microsoft Off
Hidden Worksheets CA... Files (@6)\Microsoft Off
Internet Assistant VBA CA..86)\Microsoft Office\Offi
Invisible Content CA... Files 86)\Mxcrosoft Off
Lookup Wizard lookup.xlam

Person Name (Outiook e-mad recipients) CA..on Fles\microsoft share(
Solver Add-n solver.xlam

Document Related Add-ins

Addn Acrobat PDFMaker Office COM Addin
Publisher: Adobe Systems, Incorporated
Location: CA\Program Files 036)\Adobe\Acrobat 9.0\POFMaker\Office\PDFMOIfi

Description:  Agghat DOELS Office COM Addin

Manage:  Excel Add-ins
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Add-Ins

Add-Ins available:

|| Analysis ToolPak - VBA
|| conditional Sum Wizard
[ | Euro currency Tools
[ nternet Assistant VBA
[ | Lookup Wizard

[ solver Add-in

Ik4| Analysis ToolPak »

Analysis ToolPak

N P TR TR Y. e

Provides data analysis tools for statistical and

anninaarinn anahewcic

Cancel

Browse...

Automation...

ik |

Tip: If Analysis ToolPak is not listed in the
Add-Ins available box, click Browse to locate

it.

If you are prompted that the Analysis ToolPak

is not currently installed on your computer,

click Yes to install

5. The analysis Toolkit should be installed. To check, open an excel document, choose

the Data tab. The Data Analysis icon will be on the upper right hand corner of the

menu ribbon.
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2. DOWNLOAD DATA PREPARED FOR T-TESTS INTO EXCEL

1. Inthe PFS folder on your C drive, make sure there is a sub-folder named “TTESTDATA” in the PFS

folder. If you do not have this folder, you need to create one. Be sure it is named TTESTDATA in
all caps and with no spaces.

2. After entering data in the PFSDatabase2, go to the main menu and click on “Reports.” See
illustration below.

Main Menu

Assign Agency ID ‘

Locate record to edit, add
Acdlasetiacord post-test data, or delete record
View Data Import/Export Data
Edit Tables Agency Information
Add addition: rogram
spe dﬁcail:epms Open Scroll Form
Reports on PFS Utilities
Issue 2.7
31413
Histons | Quit Database

3. Click on “select data for T-tests “under “Report Pages.”

Summary Reports
IRequired Report Criteria ]
Select the Type of PFS Data  [Traditional |~ I

Optional Report Criteria I
I™ Check to select an individual participant ID: [ |
™ Check to select agency [

™ Check to select program begin dates *

I™ Check to select program completed dates *
I™ Clients that have completed between "o and[100]% of the hours offered to them.

I™ Clients that have met agency requi for program comp
* If option selected, you must enter a beginning and ending date.
[Report Pages \
" AllPages [ Program Data " Child Data \ ™ Optional Questions

™ Participant Data ™ PFS Subscales ™ Select Data for T-Test

Print I Preview Save to Word | Exit II
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4. You will be given the option to select one of subscales or one Knowledge of Parenting and Child
Development items by clicking on them. You can download all subscales and by selecting “Copy all
9 Groups.”

Knowledge of Parenting

SubScales Item 12: There are many times when I don't know Copy All
Family Functioning I what to do as a parent® 9 Groups
Frrreeto o | Item 13: I know how to help my child leam | Feturn to

. . Report
Social Emotional Support | Item 14: My child misbehaves just to upset me* | Sun':ma'!

enu

N T T Ty | Item 15: I praise my child when he/she behaves well |
Item 16: When I discipline my child. I lose control®

5. Once the data have been exported, the message below will appear on your screen.

The t-Test Data for Social/Emotional Support Subscales has been
Jl\ exported to C\PF5Database\ TTESTDATAMTestEmotSup.xls,

6. To find the downloaded data, open the PFSDatabase folder on your C drive.

8.. If you have downloaded all groups,
the content of your subfolder should
look like the illustration below.

7. Open the TTESTDATA sub-folder.

—omputer » Local Disk (C:) » PFSDatabase »
e e—

Zomputer v Local Disk (C:) » PFSDatabase » TTESTDM
[—— I . i —]
iclude in library = Share with = Burn

nclude in library « Share with = Burn Mew

MName . Date modified

| J§ TTESTDATA |
(2] PFSDatabase2.mdb
@PFSDataTahles.mdh

&) TestFamFunct3.7...  3/20/2012 7:43 AM
) tTestConcSup XLSX  3/20/2012 1:20 PM
|z|._] tTestEmotSup XL3X  3/20/2012 1:20 PM

(2] PFSDataTransfer.mdb & ] tTestFamFunct.XL.. 3/19/2012 6:39 P
] fTestNurtAtXLSK  2/10/2012 11:05 AM
] tTestQI2RHLSX  3/19/2012 11:05 AM
(] tTestQ13.XLSX 3/19/2012 11:05 AM
2] tTestQURXLSX  3/19/201211:05 AM
(] tTestQL5.XLSX 3/19/2012 11:05 AM
] tTestQIGRHLSX  3/10/201211:05 AM
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9. When you open one of the Excel files, you will find data prepared for t-tests. All pre and post-
test data meeting the criteria described in Section B will be downloaded. It will look like the
illustration below.

“PC” stands for Percentage “Comp” stands for met agency

of Services Completed requirements for program completion
S 7 i

A B | cfbo | e LZ&#—T o H[ i )
1 Type Agency Particig PC Comp BeganProg Completedf FamFuFamFunctPostMea
7 Traditional A a6 0.5 FALSE 11/30/2010 1/8/2012 3.2 4
8 Traditional A a7 1 TRUE 11/22/2010 1/9/2012 5.2 6
9 Traditional A as 0.33 FALSE 10/7/2011 1/10/2012 5.2 5.6
10 Traditional A as 0.78 TRUE 10/8/2011 1/11/2012 4 5
11 Traditional A alo 0.8 TRUE 10/9/2011 1/12/2012 4.2 5.2
12 Traditional A all 0.6 FALSE 10/10/2011 1/13/2012 4 54
13 Traditional A al2 0.75 TRUE 10/11/2011 1/14/2012 4.4 6
14 Traditional A al3 0.66 TRUE 10/12/2011 1/15/2012 3.6 5

3. SORTING DATA:

|II

Remember, there is no “overall” score on the PFS so a t-test (or any analysis) is run separately on each
domain. The t-test you are conducting compares pretest data with post test data in the domain you
have selected. In the case of Knowledge of Parenting, the t-test is comparing pre and post test data for
the individual item you have selected. This example is comparing pre and post-test scores in Family
Functioning.

Before running a t-test analysis, you will first need to sort by type of data, either traditional or
retrospective. You should not combine the two types of scores for reporting. If you have only
Traditional or only retrospective data, you do not need sort for those variables. The instructions that
follow will show a Traditional/Retrospective sort. The same steps can be applied to the other variables
on the spreadsheet.
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1. Select the columns with data you wish to sort.

A |8l c| D] E
Type AgelParticPC Comp
Traditions & al 0.25 FALSE
Traditions & a2 1.00 TRUE
Traditions & a3 0.50 FALSE
Traditions A a4 0.75 TRUE
Traditions A a5 0.75 TRUE
Traditions &  ab 0.50 FALSE
Traditions & a7 1.00 TRUE
Traditions A a8 0.33 FALSE

el 0 o

2. On your home page, select “Sort and Filter”.

Z SutoSum ~ % ['ﬁ

(8] Fill -
Sort & Find &
<2 Clear - Filter = Select =

Editing

3. Select “Filter”.

2 AutoSum ~ ﬂ Lﬁ

@] Fill
Sort & | Find &
(2 Clear ~ Filter ~ | Select ~

Edif 4] sortAtoz
%] sotztoA
38 Custom Sort...
== V= Filter

&

e

{I
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4. A drop-down arrow will appear in the column headings of the columns you have selected.

(6 | ¢ E
Type A v |Pal v PC Comp

TraditioneA al 0.25 FALSI
TraditionecA a2 1.00 TRUE
TraditioneA a3 0.50 FALSI
TraditioncA a4 0.75 TRUE
TraditioneA a5 0.75 TRUE
TraditioncA a6 0.50 FALSI
TraditioneéA a7 1.00 TRUE
TraditioneéA a8 0.33 FALSI
TraditionecA a9 0.78 TRUE

Traditinn~ A ~A1Nn non TOIIC

|6 [ s ov) ) o 5] |

-
-

5. When you click on the drop-down arrow, you can choose which categories you wish to see.

A y B C D E
1 |Type E Agency Particig PC Con
4] sortAtoz i
Zl sotztoa U
Sort by Color » M
’ B
. R
[\
Text Filters > A
Search PRl
] (Select All) |
[V|Retrospective Rl
[] Traditional 2

¥l (Blanks)

6. Unselect “Select All” and click on the box next to Traditional. Click okay. You will now see only the
records that are Traditional (true pre-post).

Traditic P
Traditic Search B
10 |Traditic| v [m] (Select All

11 |Traditic ~[IRetrospectve

12 |Traditic 4 Traditional

13 [Traditic - anks)
14 [Traditic

_15 [Traditic

_16 [Traditic

17 [Traditic

1% |Traditic

19 |Traditic

20 |Traditic [

1|
=

ok || cance |
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7. From the Data tab, click the Data Analysis button (right-hand side). From the list, select t-Test:
Paired Two Sample for Means. Click OK.

i B
_| Data Analysis | 7 2 I i
3 Analysis Tools
:

F-Test Two-Sample for Variances -

y Fourier Analysis m
Couier | Cancel |
Moving Average -
Random Mumber Generation -

Rank and Percentile
Regression

sampling &
t-Test: Paired Two Sample for Means

t-Test: Two-Sample Assuming Equal Variances s

-
=
=

_‘ Help

J
8. Enter information into the required fields.
-Test: Paired Two Sample for Mea ns‘
a. Variable 1 Range: Enter the cell range for  Input
Fs:

L2 |l
pre-test scores (e.g., CG2:CG29). Variable 1 Range: |
Variable 2 Range:
. j 2 :E
b. Variable 2 Range: Enter the cell range for ymothesized Mean Difference:
post-test scores for the subscale of
interest (e.g., CG30:CG57). [ Labels
Alpha: | 0,05
c. Hypothesized Mean Difference: Enter 0. Output options
() Qutput Range: Rz
d. Labels: Do not check the Labels box. @ New Worksheet Ply:
() New Workbook

e. Alpha: Leave Alpha as 0.05.

f. Output Options: We recommend
selecting New Worksheet Ply and naming the new worksheet appropriately (e.g., Pre-post test
Family Functioning).

g. Click OK. The new worksheet will open with your t-test results.
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9. Inthe new worksheet, highlight the B and C columns (or just the B column). Right click and select
Format Cells. Select Number in the Category box and increase the number of Decimal places to at

least 8. Click OK.

10. After you have run your t-test, the pre and post group means scores for the selected domain are
presented in Line 4, the number of respondents are presented in line 6 and the p-value of the t-test

is presented in Line 13.

PFS Database Version 3.0, Issue 1.15.16

Mumber | Alignment | Font I Border I Fill | Pro’
Cateqgory:

General o | Sample

Mumber

Currency

Accounting Decimal pl .- =
Date Decdimal places: =
Time [ Use 1000 Separator (,)
Percentage

Fraction Megative numbers:

Scientific -1234. 76543210

TExt. 1234.76543210

Spedial {1234.76543210)

Custom {1234, 75543210)

| A _ B ‘ c

1 t-Test: Paired Two Sample for Means

2

3 Variable 1 Variable 2
4 Mean 4.51307692 5.74230769
5 Variance 0.77052615__0.39213846
6 Observations

7 |Pearson Correlation 0.37531466 T

8 Hypothesized Mean Difference 0.00000000

9 df 25.00000000] Number
10 t Stat -7.23724759| Of records
11 [Pire=t}onetai 6:00000607

B e e +F0814676/

13 | P(T<=t) two-tail 0.0000001%)¢ | <005,
14 t Critical two-tail 305953855 LS \gnificant!
15

For more information on t-tests, visit —

http://www.socialresearchmethods.net/kb/stat t.php
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